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APPLICATION FORM
Support Staff
The Academy is an equal opportunities employer

	Please write clearly and use black ink
POST APPLIED FOR:

	



	How did you hear about this vacancy?

	

	PERSONAL DETAILS
	

	Surname:


	Previous surname:

	

	Forename (s):


	Preferred title:

	

	Entitled to work in the UK      Yes/No
If applicable, expiry date of current work permit/visa ……………………….

	Home Address:


Telephone no:                                         Mobile no:
Email Address:

	Contact Address or Address for Correspondence (if different from above) :


Telephone no:

	Nationality:



	
	

	PRESENT POST

	Post Held:

	Brief description of role/responsibilities

	Date of Appointment:

	

	Name of Employer:

	

	Address of Employer:


Telephone Number:

	How much notice do you need to give to your present employer?


	Basic Salary:

	Additional Allowances:
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EDUCATION AND QUALIFICATIONS

	Name of School/College/University
	From
/To
	Full or
P.T.
	Examinations passed with subjects, grades, etc
	Date of Award

	















	
	
	
	

	Other qualifications achieved (and dates)






	Courses attended during the past three years (give duration and dates)






	Do you hold a current 
driving licence?		YES/NO
	If required, would you be 
prepared to provide a car	YES/NO 
for work use?

	
	
	
	
	

	HEALTH RECORD

	How many days absence through illness have you had during the past two years?

	Are you registered disabled?
Yes/No

	
	
	
	
	

	FOR TERM TIME ONLY POSTS

	If you are applying for a Term Time Only post, please indicate what your preferred hours per day would be?

START:			FINISH:
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	PREVIOUS EMPLOYMENT (please continue on a separate sheet if necessary)

	Name and Address of Employer
	Position held and brief outline of duties/responsibilities
	Full or 
P.T
	From
/To

	














	
	
	
	

	
	
	
	
	

	UNREMUNERATED ACTIVITIES (including time spent bringing up family)

	Please give details and dates





	
	
	
	
	

	INTERESTS AND LEISURE

	





	
	
	
	
	

	REFEREES : Please give names and addresses of two referees.  One referee should be current or most recent employer.

	Current or most recent employer
Name:
Position:
Address:


Telephone:
Fax:
Email: 
May we contact this referee straight away? YES/NO
	2nd referee
Name:
Position:
Address:


Telephone:
Fax:
Email:
May we contact this referee straight away? YES/NO

	
	
	
	
	

	DECLARATION

	I declare that to the best of my knowledge the information submitted in this application including the disclosure of criminal convictions, is correct.
Signed                                                                         Date 



3

	GENDER AND ETHNIC MONITORING

	The company requires all its managers and other employees to operate its policy of equal opportunity and not to discriminate against any person because of sex, race, colour or national origin. Will you please assist the monitoring of this policy by providing the details of your sex and ethnic origin.  The information provided will only be used for this purpose.
Please tick the appropriate box.

	White UK
	Black British
	Pakistani
	Male

	White European
	Black African
	Bangladeshi
	Female

	White Other
Please specify
	Black Caribbean
	Chinese
	

	
	Indian
	Any other ethnic group
Please specify
	

	Mixed Race
Please specify
	
	
	

	
	
	
	

	
	
	
	
	

	DISCLOSURE OF CRIMINAL CONVICTIONS

	The job for which you are applying involves substantial opportunity for access to children.  It is therefore exempt from the Rehabilitation of Offenders Acts 1974.  You are therefore required to declare any convictions or cautions you may have, even if they would otherwise be regarded as ‘spent’ under this Act.  The information you give will be treated in confidence and will only be taken into account in relation to an application where the exemption applies.  The Governors are also entitled, under arrangements introduced for the protection of children, to check with the Criminal Records Bureau for the existence and content of any criminal record of the successful applicant.  Information received from the Criminal Records Bureau will be kept in strict confidence and will be destroyed within six months.  The disclosure of a criminal record will not debar you from appointment unless the selection panel considers that the conviction renders you unsuitable for appointment.  In making this decision the panel will consider the nature of the offence, how long ago and what age you were when it was committed and any other factors which may be relevant.  Failure to declare a conviction will disqualify you from appointment, or result in summary dismissal if the discrepancy comes to light.  Car parking or speeding offences may be discounted.
All information will be treated in the strictest confidence.
Have you ever been convicted of a criminal offence? 
YES / NO  (delete as appropriate)
If yes, please give details of any criminal offences for which you have ever been convicted, cautioned or bound over, including the type of offence, date of conviction and subsequent sentence. (You will also be required to complete a Disclosure application which will be sent to the Criminal Records Bureau).





	In accordance with procedures required by the Department for Education, please answer the following question.  We will be asking the Secretary of State to comment on the point.
Has your suitability for the teaching profession ever been considered by the Secretary of State at any time in the past, or have you ever received some form of warning from the Secretary of State or had your name included on List 99?
YES/NO (delete as appropriate)
If yes, please give details below.


 

	I declare that the above response is to the best of my knowledge correct.  I give my permission for a Disclosure check by the Criminal Records Bureau to be carried out, and understand that refusal could prevent further consideration of this application.

Signed                                                                             Date



4
image1.png
Harr|s Academy

* Falconwood

Enterprise, Science and Sport




